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Creating frequent backups is one of the best strategies at 

your disposal to protect your documents, pictures, videos, 

custom configurations, and Windows 10 files against 

software problems, hardware failure, and malware attacks.

Although you can find many third-party utilities to do the 

job, Windows 10 ships with the legacy Backup and 

Restore experience, which allows you to create full backups 

automatically at regular intervals.



A full backup with this tool means that Windows 10 will 

make a copy of everything on your computer, including 

installation files, settings, apps, and all your files stored in 

the primary drive as well as those files stored in different 

locations. Then when your device suddenly stops working, a 

critical error prevents a successful boot, or files get 

corrupted, you can use the Backup and Restore feature to 

recover individual files or the entire system as necessary.



HOW TO CONFIGURE AUTOMATIC BACKUPS ON 
WINDOWS 10

Although you can find many third-party tools to backup 

your system, Windows 10 still includes the Backup and Restore 

feature to keep your system and files protected automatically.

Important: Backup and Restore is no longer a maintained 

feature on Windows 10. You can still use it, but in the future, it 

may stop working. Also, as a deprecated feature, the company 

can decide to remove this tool in future releases completely.



TO CONFIGURE 
AUTOMATIC BACKUPS 
ON WINDOWS 10, USE 
THESE STEPS:

• Open Control Panel.

• Click on System and Security.

• Click on Backup and Restore 

(Windows 7).



To configure automatic backups on Windows 10, use these steps:

➢ Under the "Backup" 

section, click the Set up 

backup option on the 

right.



TO CONFIGURE 
AUTOMATIC BACKUPS 
ON WINDOWS 10, USE 
THESE STEPS:

• Select the removable drive to 

store the backup.

• Click the Next button.



TO CONFIGURE 
AUTOMATIC BACKUPS 
ON WINDOWS 10, USE 
THESE STEPS:

• Under the "What do you want 

to backup?" section, select 

the Let me choose option.

• Quick tip: You can select the Let 

Windows choose option, but if 

you want to make sure that 

everything you want is getting 

backed up, the Let me 

choose is the option that you 

want to select

• Click the Next button.



TO CONFIGURE 
AUTOMATIC BACKUPS 
ON WINDOWS 10, USE 
THESE STEPS:

• Under the "Data Files" section, 

check all the items as required.

• Under the "Computer" section, 

check the Local Disk (C:). (If 

you have multiple drives, they 

will also appear in this list.)

• Check the Include a system of 

drives: System Reserved, 

(C:) option.

• Click the Next button.



To configure automatic backups on Windows 10, use these steps:

➢Click the Change 

schedule option.



To configure automatic backups on Windows 10, use these steps:

➢ Check the Run backup 

on a schedule option.

➢ Specify the frequency, 

date, and time when 

Windows 10 should 

backup your computer.

➢ Click the OK button.

➢ Click the Save settings 

and exit button.



To configure automatic backups on Windows 10, use these steps:

➢ Once you complete the steps, an initial backup of your device will be 

created, and then incremental backups will be performed on the schedule 

you specified.

➢ During the process, you can click the View details button to see more 

information about the files being copied and an option to interrupt the 

process (if required). After the backup is complete, in the "Backup" section, 

you'll be able to view the current size of the backup and drive location as 

well as the date and time of the next and previous backup.



How to manage backup settings on Windows 10

After configuring the automatic backup feature, you can continue managing 

many of the settings to prevent running out of space in the backup drive and 

changing the schedule to a different date and time.



How to manage backup settings on Windows 10

➢ To free up space in the 

backup drive, use these 

steps:

➢ Open Control Panel.

➢ Click on System and 

Security.

➢ Click on Backup and 

Restore (Windows 7).

Managing space



How to manage backup settings on Windows 10

➢ Under the "Backup" 

section, click 

the Manage 

space option.

Managing space



How to manage backup settings on Windows 10

➢ Under the "Data file 

backup" section, click 

the View 

backups button.

Managing space



How to manage backup settings on Windows 10

➢ Click the Delete button.

➢ Repeat steps No. 

6 and 7 to delete 

additional backups as 

necessary.

➢ Click the Close button.

Managing space



How to manage backup settings on Windows 10

➢ Select the oldest 

backup.

➢ Under the "System 

image" section, click 

the Change 

settings button.

Managing space



How to manage backup settings on Windows 10

➢ Select the Keep only 

the latest system 

image and minimize 

space used by 

backup option.

➢ Click the OK button.

➢ Click the Close button.

➢ After you complete the 

steps, the external 

drive should have more 

space to allocate future 

backups.

Managing space



How to manage backup settings on Windows 10

➢ If you need to set a 

different schedule to 

run backups 

automatically, use these 

steps:

➢ Open Control Panel.

➢ Click on System and 

Security.

➢ Click on Backup and 

Restore (Windows 7).

Changing Schedule



How to manage backup settings on Windows 10

➢ Under the "Schedule" 

section, click 

the Change 

settings link.

➢ Continue with the on-

screen directions until 

you arrive in 

the Review your 

backup settings page.

Changing Schedule



How to manage backup settings on Windows 10

➢ Chick the Change 

schedule option.

Changing Schedule



How to manage backup settings on Windows 10

➢ Specify a new schedule 

for the backup.

➢ Click the OK button.

➢ Click the Save settings 

and exit button.

➢ Once you complete the 

steps, backups will run 

automatically during 

the new schedule that 

you specified.

Changing Schedule



Next Week

Creating Restore Media

Restoring Data from Backup


